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» Support This page will tell you how to download the student table.
» Seminars

» Login STEP 1:
» External First step is to login to WebCT then you want to enter the class that you
Resources want to work with.
» About CIE
» CIE Homepage Builﬂing Tip Sheets wﬂ
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STEP 2:

Then click "Control Panel.”

Control Panel

¥ Course Ment

Hormepage
Calendar
Hornepages
Discussions
Mail

Chat
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STEP 3:

Now click "Manage Course."

Manage Enurse|

Manage student anh
teaching assistant records,
Track student progress,
Manage course backups,
Import and export IMS
content.

STEP 4:
Click "Manage Students."

Manage Students

You can manage student infarmmation and grades,
Import students

View some students

Zearch records

Change settings

Manage columns

Show update log

STEP 5:

Under "Actions", from the "Options: Records" drop-down list, select
"Download"” and click "Go."

Actions

Options: Records

Download -] ﬂ

- Select action -
Import student data
View some students
Yiew all students
|Search recar

Copy records
Paste records

STEP 6:

Then select a "Record Separator"” from the drop-down list and click
"Download."”

Download Student Records
Select a separator for the fields in the download file,

Record separator: ICDmma "I
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http://www.wallace.edu/cie/support/howto/webctd/downloading student table.php
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STEP 7:
Your computer's file download screen appears, prompting you to save the
file on oyur computer. Click "Save." The student table has how been
downloaded.

File Download x|

L ] Some files can harm pour computer. [F the file information belows
‘1.'_"/‘ looks suzpicious, or you do not fully bzt the source, do not open or
zave thiz file.
File name: ..._Tip_Sheets_Febl15 1118.zip

File type:  WinZip File

Frorm: v wallaceonling, com
Wwhould vou like to open t il or save it ta wour computer?
Open I Save Cancel tare [nfa

¥ Always ask before opening thiz twpe of file
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